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Instructions :

1. The Question Paper is divided in five Units. Each unit carries an internal

choice.

2. Attempt one question from each Unit. Thus attempt five questions in all.

3. All questions carry equal marks.

4. Assume suitable data wherever necessary.

5. English version should be deemed to be correct in case of any anomaly in

translation.

6. Candidate should write his/her Roll Number at the prescribed space on the

question paper.
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I/(Unit I)

1. Diagram Computer System 8

Write basic components of Computer System in detail with a diagram.

/(Or)

2.

Explain the following in brief :

(a) Generation of computers

(b) Operating Software

(c) Control Panel

(d) Application Software

II/(Unit II)

3. Operating System 8

Explain the role and functions of Operating System in detail.

/(Or)

4.

Explain the following in brief :

(a) Control panel

(b) Network types

(c) Repeater and Gateways

(d) Topologies.

III/(Unit III)

5. Text Formating 

What do you mean by Text Formatting ? Explain with suitable example.

/(Or)

6.

Explain the following in brief :

(a) MS Word

(b) Mail Merge

(c) Thesaurus

(d) Bullets and Numbering.

http://www.mcubhopal.com

http://www.mcubhopal.com


4225/4265 3 P.T.O.

IV/(Unit IV)

7. MS Excel chart 8

Write the steps involved in creation of a chart in MS-Excel.

/(Or)

8.

Explain the following in brief :

(a) Worksheet

(b) Functions

(c) Autosum

(d) Cell formating.

V/(Unit V)

9. Effective Presentation 8

What do you mean by Effective Presentation ? Explain.

/(Or)

10.

Explain the following in brief :

(a) Handouts

(b) Insert option in Power point

(c) Animation and Effects

(d) Transitions.
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