1PGDCA3 PC PACKAGES JUN 2015

797 1 (o) - T.UW. &F F a7 Fvtaerd fawar & wugmsqI
Write the main features of MS-Word and explain in detail.
(b) — TA.GH. TS @I 2o GiHleT graar H AR § aHEEy)
Explain in detail Text Formatting facility provided by MS-Word.
ey (Or) :
Y72 - QA.UE. 9% @ Wod ¥ Preifalen wF @97 § TUsEy -
Briefly explain the following in the context of MS-Word :
(a) Auto formatting
(b) Print Preview
(c) Page view - a2zSUBJCTS.COM
(d) Text alignment i

99 3 (o) - TR.GE. &€ F A R wF @ wor faf) Reide At @ 3 wor g &7

Write the steps for recording a maero in MS-Word. How can one run a recorded macro?

(b) - TA.UE. T F IRAT SaeT T QAT DR TAT I wES 87
How to create a mailing labels and envelopes in MS-Word?
STe74T (Or)
wT 4 - FreEfiies o G oo fake -
Write short notes on the following :
(a) Page Orientation '
(b) Creating Tables
77 5 (o) — TA.QA. QAT W1 T favreard e Wi fofag
Write the main features and limitations of MS-Excel.
(b) — T, FHieW TF Te7 & HIWE H GUAET!
Explam the concept of Rows, Columns and cells.
) , et (Or)
vvT6 - Prefetad o7 @i et fafey
Write short notes on the following :
(a) Format Painter
(b) Wizards : a2zSUBJCTS.COM
(c) Merging cells
(d) Formulas ;
¥ 7 (a) - w@wm%ﬁmmmwm;
Differentiate between Formula and Function with example
{b)-aa%ﬁzﬁéx?wm#m#sﬁmmﬂf’mwﬁam;
How can you msert Headers and Footers in your worksheet? Explain with example.
S7EET (Or)
¥ 8 - TH.UH. UaHT ¥ Frefafes s & 99Eny
Explain the following functions in MS-Excel :
() SUM() (v) AVERAGE()
(i) MIN() (vi) MOD( )
(1ii) MAX( ) (vii) AND( )
(iv) LEN( ) (viii) PRODUCT( )

g9 9 - QE.UH. mﬁym%mﬁwmé?mﬁw;
How many ways we can create a presentation in MS PowerPoint? Explain in detail.
. 4T (Or)
77T 10 - frefafen ot diwe oot fafag :
Write short notes on the following :

{(a) Transition effects
{b) Slide Show

(c) Design Templates " a2zSUBJCTS.COM
(d) Inserting Videos
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